Sample Policy on Company Use of Personal Vehicles

Your employer’s goal is to reduce and prevent, whenever possible, the injuries that employees and members of the public suffer from vehicle accidents that are caused, in whole or in part, by employees of the firm.  We are concerned with the direct and indirect costs of bodily injury and property damage, and the consequences of these damages upon the firm’s financial well-being and reputation.  For these reasons, we have developed the following principles and policy and require that all authorized drivers act in accordance with them:

1. Each employee must take a serious interest in accident prevention.

2. All driving violations, citations, and incidents, and suspension of driving privileges, whether the result of conduct on or off the job, including accidents, whether at-fault or not, shall be reported to the supervisor as required and detailed in our standard accident report.  

Furthermore, it shall be a policy of this firm that employees:

1. Wear seat belts at all times when operating a vehicle

2. Have no alcohol or drugs in or upon a vehicle while it is being used for the benefit of the firm or during business hours

3. Shall not permit passengers within the vehicle while it is being used for the benefit of the firm, nor

4. Use the vehicle in any manner that is not reasonable or practical.  

Our firm intends to comply with any applicable Federal, State and Local regulation. We expect the same of our employees.

General Policy 

All employees authorized to use or operate personal vehicles for company-use must:

1. Have and maintain a valid driver’s license

2. Follow and obey all Company and regulatory safety rules and regulations

3. Maintain the vehicle in good operating order and appearance, which means that the employee shall see to it that the vehicle receives required maintenance in a timely manner to preserve its fitness. 
At our discretion, and in compliance with the Fair Credit Reporting Act, we may order a copy of your motor vehicle report.  If your report reveals a record of incidents that put you at a higher risk for accident, dismissal could follow.   Additionally, the following incidents, singularly, could jeopardize your position with our firm:
· Driving with a suspended license

· Careless driving / reckless

· Driving while under the influence

· Leaving the scene of an accident

All employees authorized by Management to operate personal vehicles for company use are required to comply with the policy stated and provide proof of insurance to the employer as follows:

Bodily Injury, per Person of  $0,000,000      / per Accident  $0,000,000
Property Damage, each Occurrence  $0,000.000

Combined Single Limits of $0,000,000   each Occurrence

Employee Information

____________________________
_______________      _____________________

Name




Birth Date
       
Social Security


____________________________

Driver’s License Number

____________________________________________________________________________

Home Address Including Zip Code

Please sign below indicating that you understand and will comply with your Employer’s policy regarding the use of personal vehicles for company use.

__________________________________

____________

Signature





Date

A COPY OF THE INSURANCE POLICY CONFIRMING THE ABOVE COVERAGE MUST BE SUBMITTED.
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